[Tpunoxenne Ne 2 K U3BEUICHUIO O
IPOBEJCHNH 3a1TpOCca KOMMEPUYECKUX
NPEIJI0KEHU I

TEXHUYECKOE 3AJIAHUE

Ha OKa3aHue YCIyT 10 OpraHu3aliK U IPOBEICHUIO CEMUHApa 110 TEME:
«IIpuBneuenune KIMEHTOB, IPOJIAXKHU U MIPOJIBUKEHUE YEPE3 COLUAIIBHBIE CETUY

HaumenoBanue
TpeOoBaHMIl

Copaepxanue TpeOGOBaHUMH

O01mme BONpockl

3aKa3uyuk

KupoBckuii o0mactHOW (OHI TMOMJNEPKKHA MajJoro W CPEAHEro
IPEANPUHUMATENLCTBA (MUKPOKPEIUTHASI KOMITAaHHS)

HaumenoBaunue
OKa3bIBAEMBIX YCIYT

VYemyru 1o opraHu3aiiy 1 MpoBeICHUI0 CEMUHApa Mo TeMe
«IIpuBjeyenne KJIMEHTOB, POJAKU U MPOJABHKEHHE Yepe3
conyagbHbIe CeTH» (Jlajnee — YCIYyTrH)

1.3.

MecTo oka3zaHUs yCIyr
(MecTo npoBeeHUs
ceMHUHapa)

Lentp «Moii Ou3Hec», pacnonaralmmiics 1o azapecy: Kupockas
o0nactp, r. Kupos, /IlunamoBckuii npoesn, 1. 4 (2 3tax).

[Ipn wu3MeHeHMH MecTa NpOBeACHHs MeponpusaTus VcnomHuTenb
00s3aH  OCYIIECTBUTh TOJ0OP ¥ COTJIACOBAHHWE C 3aKa3uuKOM
MOMEILIeHUsI, pacroararoiierocs B ropoae Kupose, misi mpoBeneHus
MeporpusaTus. Meponpustie AO0HKHO MNPOBOJUTHCS B IOMEIICHUH,
MIPUTOJHOM JJIsl TIPOBEJICHUS MOI0OHBIX MEPONPHUSATHI MO0 CAHUTAPHO-
SNUAEMHUOIOTMYECKUM U TEXHUYECKUM TpeOOBaHUSM, B TOM 4YHCIIE:
Hanuuue pabodero Mecra IS KaKIOro Y4acTHUKA MEPONpUATHS (CTOI
U CTyl WIM CTYyJl C MIONUTPOM); HaJIWYME TEXHUYECKHX CPENCTB,
MO3BOJISIIOIIMX ~ CIHKEPY  BOCIPOM3BOAMTH  AyJIHOBU3YAIbHYIO
uHpopManuio (MUKpO(OHBI, 3BYKOBas armaparypa, KOMIIBIOTED WIH
HOYTOYK, BHUICOIMPOEKTOP, JKpaH, KIUKep, GuumyapT WIA J0CKa
(MenoBast MJIM MarHUTHO-MapKepHasi).

OO0s13aTeNbHO HaJM4YME Tpecc-Boula WK posn ana «Moi OusHec»
(mpenocraBisieTcst 3aKa3uuKoM).

Hcnonaurens o00s3aH  00€CNEUnUTh MPOBEAECHUE MEpOINPHUATUS B
COTJIACOBAHHBIX C 3aKa3uMKOM IIOMEUIEHUSIX C COOTBETCTBYIOLIMM
000pyIOBaHUEM.

1.4.

Cpok oka3aHHs yCIyr

C JaThl 3aKIOYCHHUA AOTOBOpa A0 IMOJIHOI'O BBIITOJHCHUSA CTOpOHaAMHU
CBOHX 0053aTEILCTB IO A0TOBODY

1.5.

[ara u Bpems
IIPOBEJCHUS CEMUHApa

HI0JIb-CeHTsI0pb 2024 rona.

KonkpeTHas nata u Bpemsi POBEJECHUS CEMUHApa COTJIACOBBIBAIOTCS C
3aka3unKkoM B TeueHue 7 (ceMu) paboumx AHEH C JaThl 3aKITFOUYCHUS
JIOTOBOPA.

1.6.

®dopmar ceMuHapa

CeMuHap NpOBOJUTCS B PEXKUME pPEANbHOIO BPEMEHHM B TeueHHe 1
(ognoro) aus. IIporomKUTENBHOCTh CEMUHAPA J0JIKHA COCTAaBIIATh HE
MmeHee 3 (Tpex) yacoB 0e3 ydyera BpeMEHH, BBIICIEHHOTO Ha TEPEPHIBHI.
Cnukep ydacTBYeT B CEMUHApe OYHO, TO €CThb IIyT€M JIMYHOIO
MPUCYTCTBUS B JIaTy U BpeMs IPOBEICHHUS MEPOINPUSATHS 10 MECTY
npoBejieHusl cemuHapa. CilylaTenu CEMHHapOB MOTYT y4acTBOBAaTh B
MEPOIPUATHIX OYHO UM B OHJIaH-popmare. YuacTue ciymaTenei B
OHJalH-opMaTe oOOecrednBaeTcsi IOCPEACTBOM MOJKIIOUYEHUS C
MOMOUIBI0  BUJACOKOH(EPEHIL-CBA3M WJIM aHAJOTUYHBIX CPENICTB
BHJIEOCBSI3U C IPUMEHEHNUEM MH(pOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «/HTepHeT». B ciydae mnpoBeneHus
MeponpusATHii B oOHdalH Qopmare HMcnomHuTenb coriacyer ¢
3aka3yukoM OHJIaWH-TUIATGOPMYy JI TPOBEACHHUSI MEPONPUATUN C
BO3MOXXHOCTBIO OJJHOBPEMEHHOI0 NOJKJIIOUeHuss He MeHee S0




(msTrpecsaTu) cnymateneid. McnomHuTens obecrieunBaeT HajlWuude Ha
CeMHHapax  KBaTH()HUIMPOBAHHOTO TEXHHUYECKOTO  CIICIUAIIUCTA,
OTBETCTBEHHOT'0 3a MOJKJIIOUEHHE CIIymaTeNeil Mo BHICOKOH(pEpEHII-
cB3u  (oHyaiiH-popMaT ydacThs), a TaKKe 3a  YIpaBICHHUE
o0opy/moOBaHUEM  BHJICOKOH(PEPEHI-CBS3M  (MPE3CHTAIMOHHBIM U
3BYKOBBIM 000PY/JIOBaHUEM) BO BpeMsl TPOBEICHUSI CEMUHAPOB.

1.7.

KommuectBo u 00bEM
OKa3bIBAEMBIX YCITyT

KonunuecTBo oka3biBaeMbix ycayr — 1 eqununa (1 yciyra).
O0OBeM OKa3bIBACMBIX YCIIYT:
- MIOATOTOBKA MPOTPaMMBbI TIPOBEACHHS CEMUHAPA;
- IPUBJICYCHUE U PETHCTPALINS YYACTHUKOB CEMUHAPA;
- IPUBJICUCHUE CITHKEPA (CIIMKEPOB) M MOJCPATOPA;
- “H(OPMAIIMOHHOE COIIPOBOXICHUE CEMUHAPA,
- OpraHM3alMOHHO-TEXHUYECKOE COMPOBOXKICHIE CEMUHAPA;
- popMupoBaHre OTYeTa (OTYECTHHIX JOKYMEHTOB) 00 OKa3aHHBIX

yCayrax.

1.8.

TpebGoBanus k
YCIIOBHSIM OKa3aHHS
YCIIYT.
BiamMmoneiicTBue ¢
3aKa3urKOM.

HcnonHuTens Ha3HAayaeT COTPYAHMKAa W3 4YHCIA IPEACTaBUTEIECH
HcnonHuTenst OTBETCTBEHHOI'O 3a B3aUMOJIEHCTBUE C 3aKa3yUKOM I10
OpraHu3aly W MPOBEJCHUIO CceMuHapa. JlaHHbIE OTBETCTBEHHOI'O
corpyaauka (®UO, koHTakTHBIH TenedoH, aapec AIEKTPOHHOU
noutsl) VcrnonHuTens mpencTaBiseT 3aka3uuky B TedeHHe 3 (Tpex)
pabounx JHEH C JaThl 3aKiI4eHUs JoroBopa. (OTBETCTBEHHBIN
coTpyaHuKk  VcnonmHurtenss — B3auUMOACHCTBYET ¢  3aKa3uMKOM
(paboTHukamMu 3aka3yWkKa) IO JIFOOBIM BOMpOCaM B  paMKax
OpraHu3aly W TMPOBEJCHUA CEMUHApa, B TOM YHUCIE y4YacTBYET B
pabounx BCTpedax, COBELIAHMSX, B3aUMOJCHCTBYET C y4aCTHUKaMU
MEpONPHUSTHS, a TaKKE OTBEYAET 3a ONEPAaTUBHOE pEIICHHE BCEX
BOIPOCOB 110  OpraHu3allud U  MPOBEACHUIO  MEPOIPUSITHSL.
OTBETCTBEHHBIH COTPYAHUK Hcnonaurens o0ecrnieurBaeT
perucTpanmo y4yaCTHUKOB, B TOM YHCJIE KOHCYJIbTALMIO YYACTHUKOB B
YacTU pErUCTpallid Ha CEeMHUHap, cOOp U 3alOJIHEHUE aHKeT
y4aCTHUKaMU MEPONPUSITUS, 3arpy30K IIPEe3ECHTALMH CITUKEPOB.
HUcnonnuTtens  MOXKET  HA3HAUYUTh  HECKOJIBKO  OTBETCTBEHHBIX
COTPYJIHUKOB C pa3J/IeJICHUEM 30H OTBETCTBEHHOCTHU KaXKOTO.

Bce cornacoBaHus ¢ 3aka3yMKOM INPOXOJAT IO 3JIEKTPOHHOW IOYTE:
cpp@kfpp.ru.

Ucnonuutens wunHbopmupyeT 3akazyMka O XOJI€ OKa3zaHUs YCIYT,
y4acTBYET B OOCYKICHUH MPOMEKYTOUHBIX M KOHEUHBIX PE3yIbTaTOB
OKa3aHHBIX YCIYT, BBINOJIHAET KOPPEKTHUPOBKY MPEJICTABISAEMbBIX
pe3yIbTaTOB C YYETOM PEKOMEHIAIUKM 1 TpeOOBaHMH 3aKazuuKa.
HcnonnuTens BOpaBe MPUBIEKATh AJIA OKa3aHUSl YCIYT TPETbUX JIUIL
(coucnonHuUTENEHM), TPU DTOM OCTaBasChb OTBETCTBEHHBIM IMEpe]
3aKka3uuKoOM 3a OKa3aHue ycnyr. McrmonHuTens opraHusyer paboTy u
OIIaTy YCIYT TPEThUX JIUI[ 32 COOCTBEHHBIN CYET.

WcnonuuTens He BIpaBe HCMOJIb30BaTh MaTepUaJIbl, NMOJTYYEHHBIE OT
3aka3zuuKa JJis 1eJIel, He CBSI3aHHbIX C OKAa3aHUEM YCIyT, YKa3aHHBIX B
1.1.2 HaCTOAIIETO TEXHUYSCKOI0 3aanus, 0e3 corjacusa 3aKka3uuKa.

IIporpamma cemuHapa

Conepxxanue
IIPOTPaMMBI

Hcnonaurens oOecnieyuBaeT pa3pabOTKy MpOrpaMMbl CEMHHApa,

KOTOpas JOJKHA COCTOSITh U3 CIEAYIOIUX TEMAaTHYECKUX OJIOKOB:

1. TlpeumMyiiecTBa COLMANbHBIX CETEH Kak KaHaja MpOAaX JUIsd
OusHeca.

2. Crparerus mnponax B coucersx (YTII, ompenenenue ueneBoi
ayJIMTOpPUH, BBIOOP KaHAJIOB MPOJaXK, BOPOHKA IPOAAK).

3. Taktuka mponax (odopmiieHHe corcereld, KOHTEHT-MEHEIKMEHT,
KOMBIOHUTU-MEHEIKMEHT, PACCHUIKH, aKIUH).

4. CrocoObl NpOJBMKEHUS B cOICeTAX (IUIaTHbIE M OecIiaTHbIE




MHCTPYMEHTBI U METO/IBI).

ITo cornmacoBanmio ¢ 3aKa34yMKOM IpPOrpamMma MOXET ObITh W3MEHEHa
W/WIN AONIOJHEHA UHBIMHM TEMATHYECKUMU OJI0KaMH.

Hcnonaurens B Teyenue 7 (ceMu) paboymMx JHEH ¢ JaThl 3aKIIOYCHUS
JOTOBOpa MNPEAOCTaBIseT 3aKa3uhKy Ha COIVIACOBAHUE IIPOEKT
IpOrpaMMbl CEMUHApa C Y4e€TOM TeMaTHYECKUX OJIOKOB, YKa3aHHBIX B
HACTOSILEM ITYHKTE, BKJIIOYAIOIUI B ce0sl: CTPYKTYpY, TEMbI, TAIMUHT,
®UO crniukepa (CIUKEPOB).

3aka3unk B TeueHue 2 (IByx) paboumx [HEH paccMaTpuBaeT H
COIIACOBBIBACT IIPOrpaMMy CEeMMHapa, IIPEJICTaBICHHYIO
Ucnonuurenem. Ilpu Hanuuum 3amedanuii 3akazuumka K IporpaMMme
cemuHapa Mcnonnurens B Tedenue 1 (ogHoro) pabouero JHs TOJDKEH
HaNpPaBUTh 3aKa34HKy J0PaOOTaHHYIO POrpaMMy CEMHUHApa.

2.2.

dopmar nporpaMmsl

®opmart 0JI0KOB MPOTrPaMMBbI CEMHHAPA:

- JIGKIIUSI CIIUKEpa, COMPOBOXAaeMas Mpe3eHTaluel, ¢ MIPUMEHEHHEM
pa3nUYHBIX (HOPM MPAKTUIECKOTO OOYICHHUS;

- IPaKTUYECKOE 3aHATHUE;

- OTBETHI CIIUKEPA Ha BOIIPOCHl YHACTHUKOB CEMUHAPA, TOCTYIUBLINE B
TEYEeHHUE CEMHUHApa,

- OTBeThl CHHUKEpa Ha BOIPOCHI, IOCTYNHUBIIME OT YYaCTHHUKOB
CeMHHapa MO0 OKOHYAHUU MPOBEICHUS MOCIEAHEr0 OJIOKa MPOrpaMMBbl
ceMHUHapa.

CornacoBaHHas ¢ 3aka3yMKOM IporpamMma CeMHUHapa J0JDKHa ObITh
peaiu30BaHa CIHUKEPOM (CHMKEpaMHM) Ha OCHOBE COBPEMEHHBIX
WHHOBAIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUN U CPEICTB OOYUEHUS,
AKTUBHBIX METOJOB BEACHUS 3aHATUH, COBPEMEHHBIX METOJUK C
HENOCPEACTBEHHBIM HCI0JIb30BAHUEM pa3IMYHbIX bopm
MIPAKTUYECKOT0 00YUEHHUS, TAKUX KaK:

- LI€JIEBbI€ KOHCYJIbTAIMH (KaK TPYIIIOBBIE, TAK U MHIUBUIYyaJIbHBIE);

- IEMOHCTpAIHs U OTPabOTKa MPUEMOB U TEXHUK B YIIPAKHEHUSIX;

- IEMOHCTpAIMsl CHEUAIMCTOM CBOEr0 MAacTepCcTBa WM CBOETO
MIOHMMAaHHMs TPOOJIeMBbl B PAaKTUYECKOH hopme;

- aHaJIM3 KOHKPETHBIX CUTyallui (KeHcoB);

- pOJIEBBIE JEJIOBBIE UIPHI;

- CUTyallUOHHOE MOJIETTUPOBAHUE U T.II.

Hcnonnurtens obecrneynBaeT MOATOTOBKY U COTJIacOBaHHE C
3aKa3yuKoM Ipe3eHTalMH, UCIOIb3yeMOIl CIUKEpOM (CIMKepaMu) Ha
CEMHHape.

[lo pesynpratam paboThl chnukepa (CIHUKEPOB) HA CEMUHApeE
CIIylIaTeNy JOJDKHBI NMPHOOPECTH TEOpeTHUECKHEe U MPaKTUYECKHe
HAaBbIKM 110 TEME CEMHHApA.

Y4yacTHUKH CEMHUHApoOB

KonnuectBo
YYaCTHUKOB U 11eJIeBast
ayIUTOpUs

HcnonHuTenb €aMOCTOSATENBHO OCYIIECTBISET TOUCK YYaCTHUKOB
CEMHHApOB U MPUTJIAIIEHUE YYaCTHUKOB CEMUHAPOB.

Hcnonaurens obecrieynBaeT yyacTue B CEeMUHApE:

He MeHee 25 (aBaauatu naTu) GU3MYECKHX JHI, NMPUMEHAIOLIUX
crenuaJbHbIi HAJT0roBbIi pe:xkuM «HaJjior Ha npodeccuoHaNbHBII
A0X01», B TOM 4YHCJe HHAWBHAYAJBHBIX NpeANpUHUMATEJIEH,
3apErMCTPUPOBAHHBIX B YCTAHOBJIEHHOM 3aKOHOM IIOpAJIKE Ha
Tepputopuu KupoBckoil obnacTu (fajiee — caMO3aHSThIE TPakIaHE).
Hcnonaurens 00s3aH caMOCTOSITENFHO MPOBEPUTh HATMYUE CBEICHHUN
0 CaMO3aHATOM TpaxaaHe (MOTEHIMAJbHOM YYaCTHHMKE CEMHHAapa) Ha
caiitre ®HC P® https://npd.nalog.ru/check-status/ wa nary momaum
3as1BKM Ha y4acCTHE B CEMUHAPE U Ha ATy NPOBEJICHUS CEMUHApA.
IleneBas ayquTOpHs: CAMO3aHSTHIE TPAKIAHE.




HcnonmuuTteny 0053aH HE MPHUBICKATh K Yy4YaCTHIO B CEMHUHApeE,
OTKa3bIBaTh B YyYaCTUM B CEMHUHApE CaMO3aHATHIM TpaxaaHaM,
KOTOpbIE cOCTOAT ¢ HMcnomHureneM B OJHOW TpyNIe JIMI B
cootrBeTcTBUU ¢ DenepanbHbiM 3aKOHOM OT 26.07.2006 Ne 135-03 «O
3alIUTEe KOHKYPEHIIUI.

3.2.

Perucrparus
YYaCTHUKOB

1. Ucnonnutens  obecrieyuBaeT  AJNEKTPOHHYIO  PETHCTPAIUIO
YYaCTHUKOB CEMHHApPOB B HMH()OPMAIIMOHHO-TEICKOMMYHHUKALMOHHOM
cetu «MHTepuer» uyepes Yandex Forms. Ilo cormacoBanuio c¢
3aka3unkoM (opMa OHIAHH-PETUCTpPAIIMM MOXET OBbITh H3MEHEHA.
Ccbulka Ha  DJEKTPOHHYIO  PETUCTpallMI0O  pa3Meliaercs  Ha
opunmaneHoM caiite meHTpa «Moil OuszHec» — MoitOuzHec-43.pd.
OTBETCTBEHHOCTh 3a COOJIOJIeHHE TpeOOBaHWUU  JICUCTBYIOIIETO
3aKOHOJATENHCTBA B YacTH o00paboTku (B TOoM uucie cbopa u
pacnpocTpaHeHus) MePCOHANBHBIX JaHHBIX YYACTHUKOB MEPONPUATHUS
Hecer  McnosHuTens. OnexkTpoHHass  (¢opMa  perucTpanuu
MOTEHIIUAJIBHBIX YYACTHUKOB CEMUHApOB JOJDKHA OBITh pa3paboTaHa
HcnonaureneM TakuM 00pa3oM, YTOObI BBEACHHBIC JaHHbBIE YYaCTHHKA
ObUTH JOCTYIHBI UCKIIOUYUTEIbHO 3aKka3uuky U VcnonHuremnto (B ToM
YHCcIIe He OTPAKAINCH JJIsl TyOJIMYHOTO 0003pEHHS), a TAKXKE Ieperada
BBEJICHHBIX YYAaCTHUKOM TIEPCOHANBHBIX JI@HHBIX OCYLIECTBIISIIACH
3akazuuky u VcnonHuTento TOJIBKO IOCIE Jayd  COrJjlacusl Ha
00paboTKy MEepPCOHANbHBIX JAHHBIX U O3HAKOMIICHUS MOJIb30BATEINs C
MOJUTHKON 00pabOTKM TMEepCOHANbHBIX NaHHBIX. [lonme cormacus Ha
00pabOTKy TMepCOHANbHBIX JIAaHHBIX JIOJDKHO  COJAEpXKaTh  BCIO
HeoOXxoauMyto wuH(opMamuioo B cootBercTBHH ¢ DemepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX).

2. [locne co3maHusi DJIEKTPOHHOM peructpauuu VcmoiaHutens B
TedueHue | (OAHOro) JAHS MPEAOCTaBISIIOT 3aKa3uMKy JOCTYyN K
ANEKTPOHHOW PETUCTPALlMM YYACTHHUKOB HAa MEPOIPHUSTHE B BHJE
CCBUIKHU Ha OHJIAltH-Ta0NH1LY, COJIEpIKaLIYIO CIIMCOK
3aperuCTPUPOBAHHBIX JIML, IUIAHUPYIOMIMX NPUHATH y4acTHE B
MEPOTIPUSTHH.

3. HUcnonuurens OCYIECTBIISIET MOHUTOPHHT  3JIEKTPOHHOM
pEeTUCTpalii TIOTEHIUAIBHBIX yYaCTHUKOB CEMHHApOB, a TaKXke
OCYILECTBIISICT BeJleHHE €JMHON 0a3bl Y4aCTHUKOB U (PUKCUPYET Bce
NepCOHANbHbIE JaHHbIC, 3alOJHsIEMble MPH perucTpauuu, B Gopme
tabnuusl (popmat Excel). McnomHuTenb e€XeTHEBHO aKTyaaU3UpyeT
0a3y JaHHBIX MOTEHIMAIBHBIX YYaCTHUKOB CEMHUHAPOB.

4. WcnonHuTens obecneuynBaeT 3aloJHEHHWE W MOJAMUCAHHUE aHKET
y4acTHUKaMH Meponpusituii no ¢opme 3akazuuka 0 Hayaia
ceMuHapoB. [Ipu yyacTuu B MeponpHusATHIX B OHJAMH-(popMaTe MOTYT
OBITH MPEJICTABIICHBI CKAH-KOTIMH aHKET.

5. B nHuM npoBeneHuss ceMuUHapoB VIcmomHUTENh OpraHu3yeT
pEerucTpanmio y4acTHUKOB 0 MECTY IpPOBEJIEHUS CEMUHApoB (Mpu
OYHOM y4yaCTMM CiIylIaTeslel ceMHHapoB). B mpeaBaputenbHO
MO/AITOTOBJIEHHBIX PETUCTPALIMOHHBIX (opMax (CrHUCKax YYaCTHHUKOB)
CTaBATCA TMOJANMUCH TPUOBIBIIMX y4yacTHUKOB. Ilo oxoHuaHMM
cemuHapoB HMcnonHurens mnepenaer 3aka3uWKy pEruCTpalliOHHbBIE
(opMBI (CITUCKU YYaCTHUKOB) JIML, MPUHABIINX y4acTHE B CEMHHapax
B OYHOM (opmare.

Chnukepbl 1 MOiEPaTOPbI

KosmdecTBo crinkepoB
U MOJICPaTOpOB

HcnonuuTens NpuUBIeKaeT K y4acTHIO He MeHee | (OAHOro) crukepa u
He meHee | (omHoro) momaeparopa. CruKep OJHOBPEMEHHO MOXKET
BBICTYTIATh B KA4eCTBE MOJepaTopa.

4.2,

TpebGoBanust k
CIIUKepam U

TpeOoBaHNs K CIIMKEDY.
Crnukep JOMHKEH HMMETh BBICIIEC WM cpefHee MNpodeCCHOHAIbHOE




MoAcpaTopam

oOpa3oBaHne U 001magaTh KBanupuUKanued, HEOOXOTUMOW st
MPOBEICHUSI CEMHHapa II0 COOTBETCTBYIOIIEH Teme. B kadecTBe
MOJTBEPKACHUS KBATU(UKALMHU TIPEICTABISIOTCS COOTBETCTBYIOIINE
JOKYMEHTBI (OUILUIOM O BBICIIEM WM CPEeJHEM NPO(EecCHOHATBHOM
0o0pa3oBaHMM M HE MEHEe OIHOr0 M3 CIEAYIOIUX JOKYMEHTOB:
ceprudukar, JOKYMEHT O  TIOBBIIICHHMM  KBamMpuKanuum  /
MIEPETOATrOTOBKE U T.II.).

Crniukep JOJKEH UMETh ONbIT y4acTHs B aHAJOTMUYHBIX MEPONPUATHIX
(ceMHHapBl, TPEHUHIH, MacTEp-KJIACChl, 00ydaroIue MPOEKTbl U 1p.)
He MeHee 2 (AByX) JIeT MO 3asiBJICHHOW TeMe B KayecTBe crnukepa. B
KayecTBE NOATBEPIKICHU OIbITa IPEACTABISIIOTCS PEKOMEHIATENbHbIE
MUChbMa, OJIaroJJapCTBEHHbIE WHCbMa, OT3BIBBL, IPE3CHTALMOHHBIC
MaTepHualbl, UCHOJIb3yeMble Ha AHAJOTMYHBIX MEPOIPUSTUAX, HUHBIE
JIOKYMEHTBI.

TpebGoBanust k MosiepaTopy.

Mopneparop  ceMHHapa  JIOJDKEH  BBIIOJHATH  KOOPAMHALUIO
MEpONPUATHS BO BPEMs €ro IpPOBEIEHUS: MPEACTaBIEHUE CIHMKEPOB,
BEJICHUE AMCKyccUU (B TOM 4YHCIE B 4are), Iepejada cioBa MEXIy
CIMKEPOM (CIHUKEepaMM) ¥ yYaCTHUKAMHU.

Cnukep (cnukepbl) U MOJEPATOP JOJKHBI TMOJJIECPKUBATH JEITOBOI
CTHJIb B OJIEXKJI€ M ITHKY JI€JIOBOro OOLICHHS Ha MPOTSHKEHUH BCEro
MEPOIPUSITHSL.

CornacoBaHue ciMKepa U MoJieparopa.

Wcnonuutens B TeueHue 3 (Tpex) pabouux JHEH € 1aThl 3aKIIOUYEHUS
JIOrOBOpa MpPENOCTaBisIeT 3aKa3uMKy Ha COIVIACOBAHUE KaHIUAATYPY
CIMKepa U KaHIUJATypy MojepaTopa, a TakkKe CIeaAyIolue
JIOKYMEHTBI B OTHOILIEHUH MIPECTABICHHBIX KaHAUIATYP:

- pe3loMe CIIUKepa;

- JIOKyMEHTbI, IOJITBEPXKAAI0II1e KBATU(UKALUIO (JUIJIOM O BBICILIEM
WIH CpefHeM NpodecCHOoHANBHOM 00pa30BaHUM M HE MEHEE OJHOTO
U3 CIEAYIONIUX JOKYMEHTOB: CEpTU(UKAT, JOKYMEHT O IOBBIILICHUH
KBaJIM(UKALMK / IEPETIOATOTOBKE U T.I1.);

- IOKyMEHTBI, TOJATBEP)KJAIOLUIME ONBIT Y4YacTHE CIHMKEpAa B
AQHAJIOTUYHBIX  MEpONPHUATHSAX  (peKOMeHJaTelIbHble  MHCHbMA,
O5arolapcTBEHHbIE MUChMa, OT3bIBBI, IPE3EHTALMOHHBIE MaTepHAaIbI,
HCIIOJIb3yEMbIE€ HAa aHAJIOTUYHBIX MEPONPUSATHUSAX, HHbIE TOKYMEHTHI);

- coracue ChMKepa, MojepaTopa Ha 00pa0OTKy MepCOHaIbHBIX
JNaHHBIX 1O QopMme 3akazuuka (opopMmisieTcs M IOJIMUCHIBAETCS
KaX/IbIM MTPUBJIEKAEMBIM CIIUKEPOM, MOJIEPATOPOM).

B cnyuae HecoryacoBaHusi 3aka3uyMKOM KaHAWAATyp CHUKepa H/Win
Mojziepatopa McnoiaHutens B TedeHue 2 (AByX) paboumx JHEH
HampaByigeT 3aka3yuKy HOBBIE KaHIUJATYpbl CHOUKepa W/Win
MozepaTopa C NPWIOKEHHEM JOKYMEHTOB, IOJITBEP)KIAIOLINX
KBAIM(UKAIMIO M ONBIT pabOThl CIUKEpa, 3aJelCTBOBAHHOIO B
CeMHHape, COINIacMi  cHHMKepa, MojepaTopa Ha  00paboTKy
MEePCOHANBHBIX TaHHBIX.

Ucnonnurens B TeueHue 2 (AByX) pabouymx JAHEH ¢ Jatel
COTJIACOBaHUSl KaHIUAATYpPbl CIHMKEpa MPEICTaBIseT 3aKa3uuKy
cormacuie Ha 0OpaOOTKy NepCOHANbHBIX JaHHBIX, pa3pelIeHHBIX
CyOBEKTOM MEPCOHANBHBIX NAaHHBIX JJI paclpoCTpaHEHHs Mo Gopme
3aka3yMKa, NOJNUCAHHOE CIHUKEpOM, M LeJIed pa3MelleHue
3aka3yukoM HMHQOpMAIMM O MPOBOJMMOM  MEpOINPUSATUU Ha
ounmansHOM caiite 3aka3zuuka B MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIMOHHOMN ceTu «VIHTepHeT» U akkayHTax 3aka3uuKa B
COLIMAJIbHBIX CETHX.

NHpopmManmoHHOE CONPOBOXK/ICHHE CEMHHApPa




5.1.

AHOHCHpOBaHHUE
CeMHHapa

B teuenmne 10 (mecsatu) pabouux AHEH C NaThl 3aKIIOYCHHS JTOTOBOpA
Hcnonaurens coriacyeTr ¢ 3aka3uyMKOM aHOHC MEpOmnpusiTHs (IOCT B
Buje uWHGpOpMAIMM O MPOBOJAUMOM MEPONPUATHH U  aduIly
MEpONPUATHS), MOCBALICHHBI NPOBOAMMOMY CEMHHApPY C LENbIO
AQHOHCHPOBAHMS  CEMUHApa M  NPUBJICUCHHS  MOTEHIHAIBHBIX
YYaCTHHKOB, B TOM 4McIe M pasMelleHuss HWHPOpMaLuu o
MIPOBOJIMMOM CEMHUHape B HMH(OPMAIIMOHHO-TEICKOMMYHUKALMOHHOM
cetu «VHTEpHETY.

ITocT 0 IPOBOIMMOM CeMUHApPE BKITIOYALT:

1. 3aron0BoK (0HO MPEIIOKEHHUE).

2. Tekcr nomkeH OBITH COAEp)KaTENbHBIM. MUHUMAaIbHBIA 00BEM
TeKcTa — 1 ThIC. IEYaTHBIX 3HAKOB.

3. O0s3arenbHO yKaszaTh B IIOCTE JaTy IPOBEIEHUS CEMUHapa, TeMy
cemunapa, ®.M.O. u peranum cnukepa, OpraHu3aTopa CeMHUHapa
(3aka3zumka), TpeOOBaHUS K Y4YaCTHHKAM, KpaTKoe COJep)KaHue
ceMHuHapa.

4. TexcT JOHKEH ObITh HANKMCAH JINTEPATYPHBIM PYCCKUM SI3bIKOM IS
UCTOJIB30BaHUSI B HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
«VHTepHeT», 6e3 rpaMMaTHYecKUX U (PAKTUYECKUX OIIMOOK.

A¢uma cemuHapa aomKHa ObITh paszpaborana Mcmomnutenem B
COOTBETCTBUM C OpeHa0ykoM «Mo# Ou3HEC» M ajanTHpOBaHa JUis
pasmemieHust  Ha ~ caite  3akazumka B HMH(OpMarMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTu «HTepHeT» 1 akkayHTax 3aka3zuMka B
COIIMAIIBHBIX CETSX.

3aka3uuk npengocrasisger Mcnonnutento OpeHnOyk «Moil GuzHec» B
AJIEKTPOHHOM BHJE s pa3paboTku aduim MeponpusaTus B TeueHue 1
(ogHOro) paboyero AHs ¢ AaThl NMoJyyeHHs 3arpoca VcnonHurens, HO
HE paHee 3aKJII0UEHUs 10r0BOpa.

Ucnomuurens  o0ecrieynBaeT  TPOABHKCHHE  HHPOpPMAIMH O
IIPOBOJIMMOM CEMHHApe B COLMAIBHBIX ceTsaX. KonnuecTBO aHOHCOB B
counanbHoli cetn «BKonTakTe» — He MeHee 3 (Tpex) B pasHBIX
TEMAaTUYECKUX cOOO0IIecTBax (TPyMIax) u/uin JUYHbIX CTPAHULIAX.
TpeboBanust k cooOmiecTBaM (rpynmnam) W/WIA JUYHBIM CTPAHUIIAM B
couuanpHoi cetn «BKoOHTakTe»: KONMMYECTBO MOJAMUCUYMKOB — HE
meHee 3 000 uyemomek. TemaTuka cooOimiecTBa (TPYMIbI) JIOJKHA
COOTBETCTBOBATh TEME CEMUHApA.

AHOHC, NaThl BBIXOJOB aHOHCA, a TaKXKe MEpevYeHb TEMaTHYECKUX
cooOuiecTB (Ipymi) W/WIA JUYHBIX CTPaHUI] HpeABApUTEIHHO
COTJIACYIOTCS ¢ 3aKa34UKOM.

Bce peknamuble MHQOPMALMOHHBIE MOCTBI JTOJDKHBI COIPOBOXKIATHCS
xamrrerom #HaumpoekTMCI Dy, «#Moiibuznecy, «#Moiibuznec43».

B aHoHce B 00s13aTeTbHOM NOPS/IKE JOJDKHA ObITh yKa3aHa ClleAyromas
nHpopmanus: «Mepornpusitue peanusyercs: neHTpoM «Moii 6u3Hec) B
paMKax  HalMOHAJIBHOIO  Mpoekra  «Majmoe W cpeaHee
MPEIIPUHIMATEITHCTBO u MoJIIePIKKA WH/IMBUTYaJTbHOM
MpeaNpPUHUMATETbCKON MHHUIIUATHBBIY, UHHUIIUMPOBAHHOTO
[Ipesunentom Poccuu. Ha adume momkeH ObITh pa3MerieH JIOTOTHUII
HaIlMOHAJILHOTO TpoekTa «Maioe U cpeHee npeanpuHIMATENbCTBA U
MoJIIeP)KKa WHAWBUAYAITBHOW TPEINPUHIMATEIECKON WHHUIIMATHBBI»,
JIOroTUN LeHTpa «Moi Ou3Hec).

5.2.

OrpanudeHust K
Pa3MEILEHNIO PEKIaMbl
HcnomauTtens

He nomyckaercst pexnama ycimyr VICTONMHUTENS W/WIU TPEThUX JIWII,
pa3MelieHne JoroTumna, (UPMEHHOTO CTWIISI, (UPMEHHOTO XeIlITera,
(GUpMEHHOrO0  HAUMEHOBaHUS B  PEKIAMHO-MH(GOPMAIMOHHBIX,
MPE3EHTAIIMOHHBIX MaTepHaliaX, pa3laTOYHBIX U JOOBIX JPYTHX
Marcpurajgax, CBA3AHHBIX C MNPOBCACHHEM CEMHMHApa, B TOM YHCJIC B




PEKJIaMHBIX MaTepUaiax, HapaBIsIEMbIX 0 JIEKTPOHHOH 10YTE W/UITH
VHBIM JJIEKTPOHHBIM KaHaJlaM CBSI3U MOTCHIUAIbHBIM YYaCTHUKAM.

OTtueTHasi JOKYMeHTanus 00 OKa3aHHBIX YCIyrax

Cpok u BH]
MPEI0CTaBICHUS

B teuenue 5 (msaTH) pabouux AHEW C NaThl MPOBEIEHUS CEMHHApa
HcnonHuTenb NpenocTaBiISeT 3aKa3uuKy:

- oT4eT 00 OKa3aHHBIX yciayrax B OyMakKHOM BHUJE, MOAMHCAHHBIN
Hcnonaurenem;

- aKT CHAYU-TIPUEMKH OKa3aHHBIX yciayr 1o Qopme 3aka3zyuka
B 2 (OBYX) 3K3eMIUIIpax, MOANNUCAaHHBIN VcronHuTeneMm;

- CUET Ha OIuIaTy yciyr, cueT-paktypy (ais miatensiukoB HIC).

Bce  oryerHple  JOKYMEHTHI  JOJDKHBI ~ OBITH  TOJIUCAHBI
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM VcronHuTenss U 3aBepeHbl
nevyarpro (nmpu Hammuum). Konuu JOKYMEHTOB JIOJDKHBI ObITH 3aBEPEHBI
MOAMNKCHI0 YIOJTHOMOYEHHOro juna VcnomHuTtens u medarbio (mpu
HaJIM4YUN).

6.2.

TpeOoBanus K oTYETY
00 OKa3aHHBIX yciayrax

OTueT 00 OKa3aHHBIX yCIYTrax JIOJDKCH COJIEPKATh:

- IpOrpamMMy CeMUHapa,

- adumry ceMuHapa,

- CKpHUHILIOTHI CTPaHUI] B WH(POPMAIMOHHO-TEICKOMMYHUKAITUOHHON
cetu «MIHTEpHET» C aHOHCAMH O CEMUHAPE B COITMAIIBHBIX CETSX;

- peecTp y4aCTHHKOB Meponpustus 1o Gopme 3aka3zunka B OyMaKHOM
BUJIC, TMOJANUCAHHBIN lcrmonHuTeneM, W B AJIGKTPOHHOM BHJIE B
dopmarte xIsx/xIs mocpencTBam HampaBlieHHS Ha JICKTPOHHYIO TIOUTY;
- peructpaioHHble  (GOpMbI  (CITUCKK) C MOMMUCSIMH YYaCTHHKOB
MEpPOIPUATHS (TP OYHOM YYaCTHUH);

- aHKeThl  YYaCTHMKOB  Meponpustuss 1o Qopme 3aka3umka,
MOJIMMCAHHBIC YIIOJTHOMOYECHHBIMHU JIMIIAMU YYACTHUKOB MEPOIPHUSTHS,
Y CKpPEIUICHHBIC TIeYaThio (IIPU HAJTUYHUN ),

- poTOMaTepuaNbl C IPOBEIEHHOTO CeMUHapa (B KOJIMYECTBE HE MEHEE
5 (mATH) BETHHIX oTorpadmii).




